
Procedure for maintaining and utilizing physical, academic and support facilities: 

 

 

Preparation of maintanance requirements report along with 
budget estimation 

Collecting quatations from different vendors and preparing 
comparative statement 

Report of maintanance is sent to corpoate office for sanction 

Corporate office allocate vendor and forword sanction report to 
institute 

Vendor completes maintanance 

Entries done in central dead stock and bill is cleared 

Documentation of correspondance 
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